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 The purpose of this policy is:  
 

● To ensure the planning of issuing and the management of evidence of centre 
assessed grades is conducted efficiently and in the best interests of the 
candidate  

● To ensure that Government guidelines are followed by all relevant staff 
 
It is the responsibility of all staff to ensure they read this policy if they are involved in the 
collection of evidence and awarding of centre assessed grades. 
 
This policy will be updated regularly as new information is released from the Government.  
 
The Assistant Vice Principal for Curriculum and Assessment will be responsible for reviewing 
this document.  
 
The current guidance can be found at the following location: Information for heads of centre, 
heads of department and teachers on the submission of teacher assessed grades: summer 
2021 
 
 
 
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/965648/6749-3_Summer_2021_GQs_-_Info_for_Heads_of_Centre.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/965648/6749-3_Summer_2021_GQs_-_Info_for_Heads_of_Centre.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/965648/6749-3_Summer_2021_GQs_-_Info_for_Heads_of_Centre.pdf


 
 
Introduction  
 
This information is relevant to all exam centres in England using the following qualifications 
regulated by Ofqual and offered by AQA, OCR, Pearson, WJEC Eduqas, ASDAN and City & 
Guilds:  

● GCSEs ( including short course GCSEs) 
● AS and A Levels  
● Project Qualifications ( L1, L2 & EPQ) 
● Advanced Extension Awards (AEA) in Maths 

 
Since March 2020, students’ education has been disrupted by the closure of schools and 
colleges to all but vulnerable children and children of key workers, ongoing potential for 
self-isolation and further closures.  
 
On 4 January 2021, the Prime Minister announced, in the context of new national 
restrictions, that exams in summer 2021 could not go ahead as planned.  
 
On 13 January, the Secretary of State asked Ofqual to jointly consult on alternative 
arrangements to award grades. The consultation ran between 15 and 29 January and 
received over 100,000 responses.  
 
In summer 2021, exam boards will ask exam centres to generate, for each subject, teacher 
assessed grades for their students. These grades should be based on a range of evidence 
completed as part of the course, including evidence produced in the coming months, which 
demonstrates the student’s performance on the subject content they have been taught.  
 
This document provides information for heads of centre, heads of department, subject leads 
and teachers about how to generate these grades and the evidence that should be 
considered. Exam boards will provide a package of support materials to help teachers make 
these judgements and will provide further advice on how centres should collect and submit 
evidence.  
 
Questions should generally be directed to exam boards in the first instance. The grades 
submitted to exam boards must reflect a fair, reasonable and carefully considered judgement 
of the student’s performance across a range of evidence, on the curriculum content that they 
have been taught. Heads of centre should emphasise the need for judgements to be 
objective and fair. 
 
Exam boards will provide details of the quality assurance requirements. Each centre is 
required to put in place an internal quality assurance process, including internal 
standardisation of marking and grading judgements, which will be checked by exam boards.  
 



 
Exam boards will also check a sample of the evidence used to support teacher grades. 
Heads of centre are required to confirm, when submitting their grades, that the exam board 
requirements have been met.  
 
The Department for Education has confirmed that qualification grades awarded, using 
alternative assessment arrangements in spring and summer 2021, will not be used to create 
performance table measures or qualification achievement rates (QARs) at school or college 
level for use in accountability. More details on what this means for accountability 
arrangements in 2020/21 will follow.  
 
 
Standards in 2021 
 
For every subject, exam boards require each school, college or other exam centre to submit 
a grade for each student, based on an assessment of the standard at which they are 
performing.  
 
Exam boards will provide further advice and guidance to exemplify the standard of work, 
including additional grade descriptors to supplement those previously published by Ofqual, 
as well as exemplar materials - Grade descriptors for GCSEs Graded 9-1 
 
Centres should consider the standard at which each student has performed over the course 
of study.  
 
This judgement should be based on the evidence of a student’s performance on the subject 
content which they have been taught, whether in the classroom or via remote learning.  
 
The evidence could include: 

● Work which has already been completed during the course  
● Work which will be completed in the weeks and months to come.  

 
It is important that the judgements are objective and based on the evidence produced 
by a student on the content they have been taught.  
 
In coming to this judgement, centres should seek to make it no easier or harder for a student 
to achieve a particular grade this year compared to previous years, while bearing in mind 
that students in 2021 might not have been taught all the content and so might not 
demonstrate such a broad range of knowledge, skills and understanding.  
 
As part of their overall quality assurance, centres should consider the grades for this year’s 
cohort compared to cohorts from previous years when exams have taken place.  
 
 
 

https://www.gov.uk/government/publications/grade-descriptors-for-gcses-graded-9-to-1


 
 
 
Sources of Evidence  
 
Centres should continue to teach students for as long as possible, to cover as much of the 
specification content as possible and they should aim to assess students on as broad a 
range of specification content as they can.  
 
Evidence should relate to the specification content and should reflect, as far as possible, the 
sorts of questions and tasks that students would normally undertake in preparation for the 
qualification.  
 
Questions and tasks should be appropriately accessible for lower ability students and 
appropriately demanding to allow higher ability students to demonstrate performance to 
support higher grades. 
 
Centres will be asked to make a holistic judgement of each student’s performance on a 
range of evidence relating to the qualification’s specification content that they have been 
taught (either in the classroom or via remote learning).  
 
Teachers can use evidence of a student’s performance from any point during the course of 
study, provided they are confident that it reflects the student’s own work. In coming to these 
holistic judgments, teachers will use their professional judgement to balance the full range of 
evidence available for each student.  
 
Centres should aim to provide high quality evidence that clearly relates to the specification, 
in terms of both content and assessment. Exam boards will sample some of this evidence as 
part of their quality assurance, and if not satisfied, could ask a centre to reconsider its 
grades for a subject. 
 
 Types of Evidence  
 

● Assessment materials from the appropriate exam board. 
● Coursework, even if this has not been fully completed. 
● Centre-devised tasks that reflect the specification and follow the same format as the 

exam board materials and marked in a way that reflects exam board mark schemes - 
this can include substantial class work completed remotely, internal tests and mock 
exams. 

● Records of a student’s capability and performance over the course of study in 
performance-based subjects such as music, drama and PE. 

● Records of each student’s progress and performance over the course of study. 
 
 
 



 
 
Balancing Different Types of Evidence  
 

● Ideally, evidence needs to be recent, although there may be exceptions. 
● For tiered assessments, work/ questions need to be appropriate for the tier that has 

been entered - teacher assessed grades must reflect the tier of entry (9 to 3 for 
higher tier; 5 to 1 for foundation, as well as U). .  

● Must be the students own work. 
● The range and amount of evidence could vary between students and across subjects 

- flexibility may be needed if assessments have been missed, through no fault of their 
own.  

● Students need to be made aware what evidence will be used. 
● Special consideration requests will not apply this year due to exams not running, 

however illness must be taken into account when issuing the grading. 
● There will be no requirement to submit statements of curriculum requirements being 

met in subjects such as GCSE geography field work. 
● For GCSE English and GCSE modern foreign languages spoken language, exam 

boards will also collect grades for the separate endorsements. There will be no 
requirement to collect evidence for these assessments. 

 
Collecting Data 

● Each child will have their own evidence folder, which will store all work being used to 
formulate the CAG. 

● This will be locked in the Exam Office  
● HOD will submit work that has been completed 
● Once the work has been collected, those pieces that are chosen as representative of 

the students progress will be moderated by the subject and presented to the 
assessment team for quality assurance. 

 
Internal Sign-off within the centre 
 
Department:  

● Moderation will take place to ensure that the mark scheme has been applied 
appropriately by teachers - this will follow the Academy’s Moderation procedure, 
which will be checked by the HOD for accuracy 

● Each grade needs to be signed off by 2 teachers in that subject- Class teacher and 
HOD 

● If there is only one teacher, the line manager and the head of centre must be the 
second signature. 

 
Head of Centre:  

● Required to confirm the grades are a true representation of student performance. 
● If the head of centre is unavailable, the deputy head of centre, Rachel Welsh will 

complete 



 
● The head of centre will be required to submit the following declaration when the data 

is submitted:  
○ I confirm that: these grades have been checked for accuracy, reviewed by a 

second member of staff and are accurate and represent the professional 
judgements made by my staff  

○ entries were appropriate for each candidate in that students entered were 
those already studying the course, and each candidate has no more than one 
entry per subject  

○ my centre has met the requirements set out by exam boards/JCQ for internal 
quality assurance  

○ I am satisfied that each student’s grade is based on an appropriately broad 
range of evidence, and is their own work  

○ exam board requirements have been met for any private candidates  
○ access arrangements and reasonable adjustments were provided with 

appropriate input from the SENCo and other specialists (and where they were 
not, that has been taken into account)  

○ I and my staff have taken note of the guidance from exam boards about 
minimising bias, and I am confident that the judgements are fair  

○ all relevant student evidence and records are available for inspection, as 
necessary 

 
Submitting data  
 
Exam boards will contact centres in due course with further instructions about how to submit 
the data.  
 
Centres will not need to send any supporting evidence, such as student work, to the exam 
boards, but centres should retain the work and the records of the marking and grading 
judgements.  
 
This may be subject to scrutiny during exam board quality assurance checks, and it will be 
required in cases where a student wishes to appeal their result.  


